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MEMORANDUM
DATE: May 1, 2024
TO: Campus Community
FROM: Heath Niemeyer

Interim Vice President for University Advancement and Executive Director,
California State University, Bakersfield Foundation

SUBJECT: Fundraising Event Policies & Procedures

This memo serves as a reminder of the California State University, Bakersfield (CSUB)
Foundation Fundraising Event policies and procedures.

Policy
The California State University (CSU) Fundraising Events policy and CSUB Foundation Gif( .8 0 T.8 (i O
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https://calstate.policystat.com/policy/12960514/latest/
https://www.csub.edu/foundation/_files/Gift_Acceptance_Policy_2018.pdf
https://csub-my.sharepoint.com/:b:/g/personal/jgauna_csub_edu1/EdP2HeKsaVdDuO5riWfi9yUBAJtN3t-GjNd51lYPj-8FPg?e=NMtMj9
https://www.csub.edu/bas/fiscal/studaccount/Forms/Cash-Handling-Policy-2024.pdf
https://policies.csub.edu/672353c1-cffb-4ea4-8018-27856067c058_19a95e8e-db19-425c-8de9-267d9d03e7ef.html?v=64158&ip=egyzwcxlu65dgvb1rpz0w
https://policies.csub.edu/672353c1-cffb-4ea4-8018-27856067c058_19a95e8e-db19-425c-8de9-267d9d03e7ef.html?v=64158&ip=egyzwcxlu65dgvb1rpz0w
https://policies.csub.edu/551cc254-9c79-41ec-ab5c-d1ee80639b15.pdf?v=wrSBy7WY8E-itT1Hq6YwyQ2#:%7E:text=Policy%2FProcedure&text=The%20possession%2C%20consumption%2C%20or%20sale,and%20the%20Chief%20of%20Police.

Approval

All fundraising events undertaken on behalf of CSUB must be approved by the appropriate
member of the President’'s Cabinet, as well as the Vice President for University Advancement,
the Director


mailto:foundationaccounting@csub.edu
https://www.csub.edu/foundation/_files/CSUB_UA_Gift_in_Kind_Form_Rev111722.pdf
https://www.csub.edu/foundation/_files/MEMO_Gift-in-Kind_01.01.24_v2.pdf
https://csub-my.sharepoint.com/:x:/g/personal/jgauna_csub_edu1/EZn3KhCokVBDja3nF7seM0oBslUmiC2Xrc9KV9zevnuvzg?e=uMHHMa
https://www.irs.gov/charities-non-profits/charitable-organizations/charitable-contributions-quid-pro-quo-contributions#:%7E:text=This%20is%20a%20payment%20a,of%20the%20payment%20is%20%2460.
https://www.irs.gov/charities-non-profits/charitable-organizations/charity-auctions
https://www.cdtfa.ca.gov/formspubs/pub18.pdf
mailto:foundationaccounting@csub.edu
https://www.csub.edu/events/csub-faculty-staff-and-student-events.shtml
mailto:events@csub.edu
http://www.csub.edu/marcomm/
https://www.csub.edu/marcomm/project_request_form.shtml
mailto:hpennella@csub.edu
http://www.csub.edu/alumni

Administrative Fee

The CSUB Foundation administrative fee policy requires a one-time administrative fee of 5% on
all fundraising activities, including donations, sponsorships, ticket sales, and auction purchases,
to support CSUB Foundation operations and administrative costs related to accepting,
processing, receipting, and recording payments, as well as auditing and compliance reporting.

For questions regarding the above policies and procedures, please contact University
Advancement at ua@csub.edu or call (661) 654-2136.


https://csub-my.sharepoint.com/:b:/g/personal/jgauna_csub_edu1/Ebn85gevuapMk-KsPHNLh5IBovJeT7m2FpafcCWaSYosuQ?e=9JViP3
mailto:ua@csub.edu

