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This document contains information and a form to help you restart, change, or stop your Savings Plus contributions. With 
this form, you can also elect to automatically increase your contributions using the Auto Increase feature.

Savings Plus gives you the flexibility to select how to contribute to your account(s).

Dollar or percentage – You can elect to have your contributions come out as a specific dollar amount or as a percentage 
of your gross pay.

NOTE: Whatever you elect, there is a $50 minimum contribution amount per month. The maximum is determined by the 
amount of your pay and the contribution limits set by the IRS. 

Even small contribution increases may make a big difference when your funds are given the time to grow. We offer you 
options when it comes to increasing your contributions.

•	 One-Time – Make a one-time increase by changing your contribution amount. Changes will take effect in the following 
month’s pay period. Your contribution will remain the same until you elect a new contribution amount.

•	 Auto Increase – Select the date you want the increase to occur, along with the dollar amount or percentage of your increase, 
based upon your contribution method. Your contribution amount will automatically increase each year by that amount.
NOTE: Auto Increase can only be elected for the money source(s) you are currently contributing to. The Auto Increase 
method (dollar or percentage) must also match your current contribution method (dollar or percentage) on file.

Please consider the following information when making changes to your contributions:

•	 The newly elected contribution amount will only be deducted if the entire amount is available to be pulled from your 
paycheck. The contribution amount will remain active until you elect to stop. Therefore, your deduction could be processed 
in the future if your pay increases to a level that allows the elected amount to be deducted.

•	 Savings Plus does not stop participant contributions. Only you can elect to stop your contributions. Be sure to calculate 
your contributions carefully and refer to the table above to avoid contributing more than the IRS limit.

•	 Auto Increase is not turned off during an unpaid leave of absence (LOA). Any Auto Increase during a LOA will be calculated 
and communicated to your pay center on the next available paycheck.
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