Revised Outside Employment Disclosure
Requirements for MPP and Executive Employees
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All MPP and Executive employees, whether part-time or full-time, are required to complete the

Outside Employment Disclosure Form even if they do not have any outside employment to report
(see Attachments A and B).
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MPP and Executive employees are expected to report outside work for which the employees are

being compensated and result in reportable income. “Reportable income” is any work for which a
W-2 or 1099 is issued.
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For MPP employees (excluding Senior Management), the Disclosure Form only requires the
information about the nature of outside employment held, time commitment, and expected
duration. “Nature” in this context can be used to categorize the role or category of employment
services being performed (e.g., supervisor, president, manager, consultant). Senior Management
employees have a separate and more comprehensive disclosure requirement.
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