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employees are required to submit a disclosure form at least annually, even if there is no outside 
employment to report.  
 
MPP and Executive employees should be given a copy of this policy and will be required to submit a 
written report of any outside employment at the following times: 
  

•  At the time of hire or appointment — Prospective MPP and Executive employees must 
disclose all current outside employment as a precondition of hire.  

 
• Annually – All MPP and Executive employees must submit an annual disclosure by July 15 of 

each year, reporting on outside employment held the previous calendar year (January 1 through 
December 31).  

 
•  Within 30 days of accepting outside employment – Employees must advise their supervisor 
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Document Review – MPP Employees (excluding Senior Management)  
All MPP employees are expected to reduce or eliminate outside employment if any perceived or actual 
conflicts of commitment or interest are found. Outside employment disclosures should be reviewed for 
any perceived or actual conflicts of commitment or interest by an appropriate administrator. The 
appropriate administrator who reviews these forms shall be the person to whom the employee reports.  
 
If the employee’s manager or the appropriate administrator determines there is a perceived or actual 
conflict of commitment and/or conflict of interest in the outside employment activity, and the employee 
disagrees with this determination, it should be noted on the outside employment disclosure form and 
escalated to the next level of review. This second and final level of review should be conducted by an 
independent review committee appointed by the President or Chancellor or his/her designee. The 
recommendation provided at this level shall be the final determination. 
  
Document Review and Approval – Senior Management Employees  
To protect the interests of the public and the CSU, all Senior Management employees are expected to 
perform outside employment free of any perceived or actual conflicts of commitment or interest. All 
outside employment disclosures should be reviewed for any perceived or actual conflicts of 
commitment or interest and approved by the President or his/her designee, and for all Executive 
employees, by the Chancellor or his/her designee. In addition, the Board of Trustees shall annually 
review, provide the opportunity for public discussion, and approve the outside employment endeavors 
of all Senior Management employees. 
  
If the outside employment requires a second level of review for approval, an independent review 
committee appointed by the Chancellor (or the Board of Trustees for the Chancellor) or his/her 
designee and the Vice Chancellor of Human Resources, in consultation with the Office of General 
Counsel, shall review the outside employment disclosure. The recommendation provided at this level 
shall be the final determination. 
  
Violations of Policy  
Noncompliance and violations of this policy will be subject to corrective action, consistent with how the 
CSU addresses any policy violations and will depend on the severity of the conduct. 
 
Chancellor’s Office and Board of Trustees Review  
Campuses are required to submit a summary report on outside employment disclosures to the 
Chancellor’s Office annually by July 31. The report shall include the following:  
 

•  Percentage of MPP employees with outside employment at the campus  
•  Disclosure of all outside employment details for Senior Management  


