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Instructions :  Be prepared to omit less important questions if the interviewee shows signs of impatience.  The following format and 
questions should be used for each candidate.  

 
 
INFORMATION  ACQUIRED: 
 
Company/Business Name: ________________________________________ 
 

1. [Candidate Name] states that he/she was employed with your company or university as a 
_________________________ from ______________to ________________.    
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       Telephone Reference Check Form (continued) 
__________________________________________________________________________________________
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