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CSUB Faculty Queries — Downloading Results

After running a CSUB Faculty Query, you can download the results to your computer. Once the results are
downloaded, you may sort, filter, and format the data, as desired. To download your results, follow the
instruction outlined below.

Downloading your Results

1 To download your results, you need to make sure your Pop-up Blockers are turned off. See the Web
Browser Settings document on the Self Service Guides — Faculty website, for more information.

2 Run your desired query. When the results appear, click the Excel SpreadSheet link.
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3 The File Download dialog box appears. Click __save |
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