
5 STANDARD REPORTS
The standard reports consist of reports that appropriate 
for stateside and non-stateside funds.

# Report Fund Type

1 Standard Operating Report Stateside

2 Standard Fund Balance to Date Report Non-Stateside

3 Standard Open POs Report Any

4 Standard Actuals Transactions Repor Any

CONCEPT REFRESHER

Golden 6

When running stateside reports, you will use the Golden 6 
in the report filters. The Golden 6 consists of the following 
information:

• Business Unit

• Fiscal Year

• Fiscal Period

• Fund

• Department

• Not Account Category = 603

Data Warehouse Math

To assist you with determining whether an item gives rea-
son for concern, you can use the Data Warehouse Math 
equation to test the information.

Balance Available =

Current Budget - Actuals - Encumbrances

 If the Current Budget is blank, the the Balance Available 
is just the sum of the transactions that hit the FDW and not 
your true Balance Availble.

SAVING CUSTOMIZATIONS
When you run a report in the FDW, essentially you are cus-
tomizing an existing report. You can save your customiza-
tions to reports usin the Page Options button.

• Click Page Options

• Click Save Current Customization

• In the Name box, give your report a name

• Click OK

OVERALL AIM:
To teach you the purpose and benefits of standard-
ized financial reporting as well as how to run and 
read the standard financial reports 

SESSION OBJECTIVES
At the end of the session, the participants will be 
able to:

• Articulate the purpose and benefits of the stan-
dardized financial reporting

• Run and read the:

• Standard Operating Report

• Standard Fund CY Activity Report

• Standard Fund Balance to Date Report

• Standard Open POs Report

• Standard Actuals Transactions Report

REFLECTIVE INQUIRY
• How can I figure out my balance available for my 

stateside and non-stateside funds?

• How can I find out the balances on my open pur-
chase orders?

• How can I view the detail for my funds?

Standard Financial
Reporting

WHY STANDARD FINANCIAL REPORTS
Standard Financial Report aims to simplify reporting to 
reduce time and confusion. It will help to increase under-
standing of the report data, which will increase the report 
data credibility. Lastly, it ensures we are looking at the 



APPLYING SAVED CUSTOMIZATIONS



• If the Current Balance is 0, then reverse the sign for the Balance Available

• If the Current Balance is not 0, then the sign on the Balance Available is correct based on the transactions that 
have been processed

3. Subtract the Expenses Total from the Revenues Total
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GETTING ASSISTANCE

Financial Reporting Structure

• Department

• School or Division Budget Analysts

• Fund Manager – Paula Miser and Vacant

• Budget Officer – Vacant

Check for Understanding

1.  What type of funds should be used with the Stan-
dard Operating Report?

__________________________________________

__________________________________________ 

2. What type of funds should be used with the Standard 
Fund CY Activity Report?

__________________________________________

__________________________________________ 

3. 
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